
EPIC shortcuts 
By Meredith Greer 



First of all… 
�  Let me preface this by saying that it’s 100% 

okay if this is overwhelming 
�  EPIC may be new to a lot of you, and you will 

be not able to totally get it until you start 
working with it 

�  That is OK! My goal here is to just give you an 
idea of the possibilities of what you can do 
with EPIC, and to teach you how to be the 
most efficient student you can be! 



Of note… 
�  I’m not going to review orders here because 

this ppt is directed at medical students 
�  Please message me if you have specific 

questions regarding ordering 
�  (I can make a separate ppt for this if it is 

wanted) 
�  I know that not all EPICs are the same, but 

they should generally have most of the same 
features so you should be able to figure out 
how to adapt these tips to yours 



Chart 
checking 
So you’ve gotten called 
about a new patient, time to 
learn about them as 
efficiently/quickly as possible! 



Chart checking w/ efficiency 
� Your first admission! While your intern puts 

in the orders, you’ve got time to look 
them up 

� You’ve got to figure out what’s actually 
going on, what is their history?, what has 
the ED done so far?, etc… 

� This is a process that takes time to perfect, 
and of course everyone has a different 
style,  but I’m hoping to give you a head 
start at at least making your process more 
efficient… 



What do I chart check? 
� VS (make sure they’re stable!) 
� Notes (what did they come in for?) 
� Labs (are they at their baseline?) 
�  Imaging (what have we looked at?) 
� Micro (hx of infection?) 
� Meds (what SHOULD they be taking?) 
� Card/Pulm (heart failure? CAD? COPD?) 
� ?Path (hx biopsies?) 



How can I be more efficient? 
� By using “filters”! 
� Each tab in EPIC has the option to “filter” 
� For example, if you click on “notes”, then 

“filter”, then “by department” you will see 
a list of all of the departments the patient 
has been to 

� This way, you get a quick glance at what 
kind of patient you’re dealing with 



Filter for notes 
You can use 
filters for 
everything! 
 
Here is an 
example of filters 
for notes. 
 
DC/HP/prog/OP 
notes are 
already set up 
for everyone so 
you won’t have 
to make these 
yourself. YAY! 



Filter for labs 

Labs are nice to filter too, I find the immuno and send out (bc you’re 
always waiting on these), and ED ones most helpful. ED especially so 
you can see what they’ve ordered before you admit the patient so 
you don’t duplicate orders and you know what to follow up. WEE! 



Filter for imaging 
I really like filters 
for imaging, the 
best way to filter is 
by “anatomical 
region”. 
 
This way you can 
immediately see if 
they have neuro, 
chest, or abd 
imaging. 
 
This helps a lot 
when you’re 
looking for older 
imaging to 
compare to 
current. 

#HIPAA 



Patient lists 
So now you’ve looked your 
patient up, you’ll need to 
add them to your list to 
follow them daily… 



Patient lists 

#HIPAA 

To make a patient list, click on “patient lists” 
at the top of your EPIC, and then “edit list” 
which will bring up the following box… 



Patient lists 
Next, title your list, and add what features you would like. 
You can see my basic list features below… 



Patient lists 
� You can also add things like: 
� Cr or GFR – good on cards, renal, & ID 
�  I/O – if you’re on CHF or any cards team 
� FK levs – if you’re on a transplant service 
�  Insurance – for when your attg asks you 
� New orders flag – if your EPIC has it 
� RN phone # 



Patient lists 
� Also helpful are: 
� Central line 
� Urethral catheter 
� DVT ppx 
� Telemetry 
� These are more specific, and you should 

probably already know these things 
about your patient, but can be helpful as 
a general checklist reminder 



Time mark (results & notes) 
� You may have noticed that two of my 

columns on my patient list were titled 
“new results flag” and “new notes flag”  

� Once you’ve admitted your patient, 
ordered their labs, chart checked them, 
and finally added them to your list, you 
will want to be notified when results come 
back and when new notes are submitted! 



Time mark 

Remember how we 
showed you that you 
could add “new result 
flag” to your patient 
list? This is why!!! 
 
SO PAY ATTENTION!!! 

#HIPAA 



Time mark 

All you have to do, is double click on the “!” as it says 
above, and this will take you into the results section of the 
patient’s chart, directly to these newly resulted labs… 

#HIPAA 



Time mark 

This is a view of the 
“results review” 
section of a 
patient’s chart. 
 
See how all of the 
labs here are 
bolded? That’s 
because you 
haven’t “time 
marked” them yet… 
 
You’ll see… 



Time mark 

So the idea is, when you get a new patient, time mark everything 
immediately, then any new “!” or “!!” that pop up will be NEW 
information, this is THE WAY to stay on top of your labs!!! Ever wonder 
how your resident knew everything instantly and was able to 
embarrass you during your presentations w/ updates? Well this is how. 

#HIPAA 



New notes 

The new notes flag is the exact same concept but for 
notes (obviously), so we’ll just run quickly through these 
slides so you get the gist… 

#HIPAA 



New notes 



New notes 



New notes 

#HIPAA 



New notes 

#bestfeelingever 
#latenightcompulsion 
#chartcheckingfromhome 



Omg are we 
done yet??? 
Almost!!! Now that you’ve 
got ALL OF THAT together, 
you really need to do your 
H&P, what have you even 
been doing this whole 
time? 



Note templates 
�  I’m not going to go through this in this 

powerpoint, most people get hand-me-
downs from their residents or friends 

� For certain rotations there are templates 
that everyone uses 

� Either way, this part is very easy 
� So instead, I’ll teach you about .phrases 



Note tricks: dot phrases 
� Dot phrases come in two forms: 

�  Universal: phrases that are available to you 
that you don’t have to create on your own 
(I’ll explain this further) 

�  Personal: phrases that you make yourself 
(fairly self explanatory) 

 



Note tricks: 
universal dot phrases 
� Universal dot phrases can be VERY helpful 
� Some examples include: 

�  .io (autopopulates out last 24hr ins/outs) 
�  .lastcbc (autopops last CBC, obvi you can 

replace “cbc” with any lab, 
ie .lastbmp, .lastliverpanel, .lastabg) 

�  .MELD (specific dot phrases like this can be 
helpful on certain rotations, like MELD for 
your liver rotation) 

�  .calc… (this will bring up MANY equations) 
�  I’ll show you this one… 



Note tricks: 
universal dot phrases 

WOW! Look at that. 
Now you have no 
excuse to not know the 
Aa gradient of your 
new admission. Sorry! 



Note tricks: 
universal dot phrases 
� Those are all good for H&Ps and prog 

notes but there are some that are helpful 
for your discharge info and sign outs… 
�  .medc (autopops all current meds/meds 

you are dc-ing the patient with) 
�  .afut (autopops all future appointments) 
�  .emer (autopops pt’s emergency contacts) 

� There’s also “.?” which allows you to 
search for dot phrases! WOW! 



Note tricks: 
PERSONAL dot phrases 
� This is especially helpful when you’re on 

specialty services 
�  MICU 
�  CCU 
�  GI/Liver/Liver tx 
�  Renal/Renal tx 
�  Rheum 

�  I’ll show you how to make one, then show 
you some examples… 



Note tricks: 
PERSONAL dot phrases 

1st, click on the 
“EPIC” logo, 
and select “my 
smart phrases” 



Note tricks: 
PERSONAL dot phrases 

Once you click “my smart phrases”, this box will 
open. Click “new” to make a new smart phrase. 



Note tricks: 
PERSONAL dot phrases 

Here, you can name 
your smart phrase 
(this is what will come 
after the “dot”), and 
enter the text you 
want to appear 
when you type this 
dot phrase. 
 
This one is called 
“MGNSTEMI”, so 
when I type 
“.mgnstemi” this text 
is what appears. 

Note: three asterisks 
(***)indicates what you will 
fill in when you write your 
note. 



Inserting your dot phrase 

To insert your dot phrase, open a note, and simply type “.thephrase” as 
mentioned before, and then “enter”. This one is “.mgnstemi”. TAADAA!!! 



Examples of my dot phrases… 

.CHF, 
gotta 
have it 
for CCU! 

.HTN, 
Also 
helpful 
for CCU, 
and ER! 



That’s it! 
�  A lot to learn! I know 3rd year feels SUPER 

overwhelming…but you’re not supposed to 
know anything yet!  

�  This is the time to really practice being a 
resident, so go all in, take ownership of your 
patients, and really get something out of this 
year. 

�  The more you put in, the more you’ll get out – I 
promise J 



GOOD LUCK! 


