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LANDLORD WORKLETTER 
 

EXHIBIT C-1 
CONSTRUCTION REQUIREMENTS 

AND STANDARDS 
GREY SHELL ONLY 

 

1. Landlord Construction 
  
Landlord’s Work to be completed prior to delivering possession of the Premises to the 
Tenant and in compliance with standard construction practices and all applicable codes. 
 
Landlord will provide the Tenant with a copy of Landlord’s construction schedule, 
including the name, phone number and address of Landlord’s contractor and project 
manager. The construction schedule must be furnished to the Tenant at least ninety (90) 
days prior to the Scheduled Delivery Date. The construction schedule must include key 
completion milestones including completion of access/egress, completion of Tenant 
parking field, installation of permanent utility services, Building/Shopping Center 
Certificate of Occupancy, and completion date for Landlord’s Work as described herein. 
 
Landlord shall provide Tenant with a weekly construction status report with digital 
progress photos.  Tenant’s project manager, or its designated representative, may enter 
upon the Premises during construction of Landlord’s Work to inspect progress, take 
progress photos, and to determine if Landlord’s Work is being completed in accordance 
with Tenant’s standards and construction documents.  Upon the completion of the 
Landlord’s Work, the Tenant shall inspect for compliance to the Lease. 

2. Tenant’s Completion of Landlord’s Work 
 
Landlord’s Work shall be completed in accordance with the Lease and Landlord’s 
construction schedule. Tenant shall retain the option to complete Landlord’s Work at 
Landlord’s sole expense in the event the Landlord’s Work is not completed in accordance 
with the Lease and Landlord’s construction schedule. 

3. Parties Obligations upon Delivery and Possession 

Upon delivery of possession of the Premises to Tenant, Tenant shall inspect the Premises 
to determine whether Landlord’s Work has been completed. At this time, Landlord and 
Tenant shall execute the delivery of possession form in accordance with the Lease. 
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At the time of Tenant's inspection, Landlord shall demonstrate all of Landlord's Work 
including all mechanical systems of the Premises.  Tenant shall deliver to Landlord a 
written punch list of all incomplete or faulty items of construction or mechanical 
installation, and any necessary mechanical adjustments and finish work needed to bring 
the Premises into the condition required by the description of Landlord’s Work and the 
Lease. Landlord shall repair all punch list items prior to Tenant's acceptance of the 
Premises, or if Tenant chooses to accept delivery of the Premises prior to completion, 
within thirty (30) days of the date Tenant accepts the Premises.   
 
If the Premises and the Building/Shopping Center are not in the condition required by the 
description of Landlord’s Work and the Lease on the delivery date described in the Lease 
(or if the Lease is silent, the delivery date Landlord communicated to Tenant in 
Landlord's  construction schedule delivered to Tenant as defined above) then Tenant may, 
at its option, either (a) delay acceptance of possession until the Premises and the 
Building/Shopping Center are in the condition required by the Lease and pursue its 
remedies in the Lease for Landlord's failure to deliver on time;  (b) accept possession of 
the Premises and complete all outstanding Landlord’s Work necessary to bring the 
Premises into the required condition; or (c) enter the Premises to begin performing 
Tenant’s improvements in accordance with the Lease without accepting possession of the 
Premises. If Tenant elects to proceed under the foregoing subsection (b), then Landlord 
shall reimburse Tenant for the actual cost of such work, plus an administrative surcharge 
of fifteen percent (15%) to compensate Tenant for its employees' time, within thirty (30) 
days of receipt of an invoice for such sums.  Tenant's and its contractor's determination of 
the cost of such work shall be final and binding on Landlord and Landlord acknowledges 
that Landlord can control the cost by performing Landlord's Work in a timely manner.  If 
Landlord does not reimburse Tenant as required by this Section, then Tenant may offset 
any such sum against Rent and all other charges due Landlord until such sum has been 
fully recouped. If Tenant elects to proceed under the foregoing subsection (c) and if the 
Landlord’s Work is not completed within fourteen (14) days after commencement of 
Tenant’s improvements, then Tenant reserves the right to complete the outstanding 
Landlord’s Work as described under subsection (b). 
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EXHIBIT C-2 
GREY SHELL ONLY 

Description of Landlord Work 
New and/or Existing Construction 

 

CSI # Scope 
Category 

Detail 

01321 Landlord 
Work 

02200 Selective 
Demolition 

02500 Utility 
Service 

02510 Water 
Distribution 

02530 Sanitary 
Sewage 

02550 Gas 
Distribution 

 
LL Initials ________ Starbucks Initials ______
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CSI # Scope 
Category 

Detail 

07500 Roof 

08100 Metal Doors 
& Frames 

08400 Storefront 
Doors 

13851 Fire Alarm 

13900 Fire 
Protection 

 
 
 
LL Initials ________ Starbucks Initials ________ 
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LL Initials ________ Starbucks Initials ________ 
 
 
 
 

CSI # Scope 
Category 

Detail 

02580 Site 
Electrical 

Distribution 

02775 Sidewalks 
& Patios 

03300 Flooring 

09200 Gypsum 
Board 
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CSI # Scope 

Category 
Detail

15400 Plumbing 
Fixtures & 
Equipment 

15500 HVAC 

15800 Ductwork 
 

16210 Electrical 
Panels 

16500 Lighting 

16720 Telephone 
System 

 
LL Initials ________      Starbucks Initials ________ 
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CSI # Scope 
Category 

Detail

02800 Trash 
Enclosure 

02810 Irrigation 
Systems 

02800 Site  
Improvement 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LL Initials ________ Starbucks Initials ________ 
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DRIVE THRU COMPONENTS 

 

CSI # Scope 
Category 

Detail 

02580 DT - Site 
Electric 

Distribution 

02890 DT - Traffic 
Signage 

03300 DT - Site 
Concrete 
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LL Initials ________ Starbucks Initials ________ 
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CSI # Scope 

Category 
Detail 

08500 DT - Drive-
Thru 

Window 

10535 DT - 
Awnings 

16500 DT - Site 
Lighting 

 
 
 
 
LL Initials ________ Starbucks Initials ________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
Landlord:       Tenant: 
 
              
 
Print Name:       Print Name:     
 
Title:        Title:      
 
Date:       
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